CONG POAN CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA HOC VA CONG NGHE VIET NAM Poc 1ap - Tw do - Hanh phiic
CONG POAN
BUU CHINH VIEN THONG VIET NAM

Ha Noi, ngay o8 thang 19nam 2025
S6:884/HD-CDVNPT

HUONG DAN
Mot s6 noi dung cong tic nhan sy Pai hdi cong doan cac cAp
tién t6i Pai hoi Cong doan Buwu chinh Vién thong Viét Nam
lan thir ITI, nhiém ky 2025-2030

Can ctt Hudng din s6 287/HD-CDKHCN ngay 03/10/2025 ctia Cong doan
Khoa hoc va Cong nghé Viét Nam vé huéng din mot s6 ndi dung cong tac nhan
su dai hdi cong doan cac cép tién tGi Pai hoi Cong doan-Khoa hoc va Cong nghé
Viét Nam lan ther I, nhiém ky 2025-2030.

Thuc hién Chi thi s6 02-CT/DUTD ngay 29/9/2025 ctia Pang uy Tap doan
vé lanh dao dai hoi cong doan cac cép tién t6i Dai'hoi Cong doan VNPT lan thu
111, nhiém ky 2025-2030 va Ké hoach s6 864/KH-CDVNPT ngay 03/10/2025 cua
Cong doan Buu chinh Vién thong Viét Nam (Cong doan VNPT) vé t6 chuc dai hoi
cong doan céc cap tién toi Pai hoi Cong doan Buu chinh Vién thong Viét Nam lan
thi 111, nhiém ky 2025-2030, Cong doan VNPT hudng din mot s6 ndi dung cong
tac nhan sy dai hoi cong doan céc cép, nhu sau:

I. MOT SO NOI DUNG, YEU CAU VE CONG TAC NHAN SU

1. Tiéu chuén, diéu kién nhan su tham gia ban chip hanh, Gy ban kiém
tra cong doan cac cap nhiém Ky 2025-2030

a. Viéc lya chon, gioi thi€u nhan sy tham gia ban chép hanh, uy ban kiém tra
cong doan cac cAp phai quan triét sau sic cac chu truong, nghi quyét cua Pang, to
chtrc cong doan.

b. Khong dua vao ban chap hanh, uy ban kiém tra cong doan khoa méi nhimng
nguoi ban linh chinh tri khong viing vang; pham chat, nang luc, uy tin giam sut;
thiéu guong mau, mat doan két, cuc bo, bé phai, co hoi; cé biéu hién suy thoai vé
tu tuwong chinh<tri, dao duc, 16 séng; vi pham nguyén tac tap trung dan chu; thiéu
gan bo mat thiét véi doan vién va nguoi lao dong.

c. Tiéu chuan cy thé d6i v4i nhan sy tham gia ban chap hanh, Gy ban kiém
tra cong-doan cac cap thuc hién theo Quy dinh sb 2860/QD-TLD ngay 03/3/2025
cua Téng Lién doan Lao dong Viét Nam vé tiéu chuan chtrc danh can bo 1anh dao,
quan 1y cong doan cac cap; phu hop véi quy dinh cua don vi.

2. Vé d) tudi nhin sy tham gia ban chip hanh, iy ban kiém tra cong
doan co sé nhiém ky 2025-2030

a. Do tudi tham gia ban chap hanh, Gy ban kiém tra
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- Thyc hién theo quy dinh ctia Pang, phéap lut ctia Nha nudc vé do tudi gidi
thiéu tmg ctr, trong d6: Do tudi 1an dau tham gia ban chap hanh, Gy ban kiém tra it
nhat tron mot nhiém ky (60 thdng); tudi tai cur it nhat phai tir 48 thang tro 1én, tai
thoi diém t6 chirc dai hoi theo Ké hoach s6 864/KH-CDVNPT ngay 03/10/2025
cua Cong doan VNPT.

- Can b0 tai cur cép uy thi dugc tai ctr chic danh lanh dao cua cong doan
nhung phai con thoi gian cong tac it nhat 36 thang trd 1én tai thoi diém thyc hién
quy trinh nhan sy dai hoi. Truong hop dac biét ddi véi nhan sy 1a pho chii tich phai
con thoi gian cong tac it nhat tir 42 thang trd 1én va do cép ¢ tham quyén quyét
dinh.

b. Mt sé trwong hop dic thi

- Chu tich, Pho Chu tich cong doan chuyén trach cac cong-doan co s (CDCS)
truc thudc C6ng doan VNPT con tudi cong tac tir 01 ndm (dii 12 thang) trd 1én, co
du pham chét, nang luc, uy tin, sttc khoe, hoan thanh tot nhiém vu trd 1én va dugc
cap uy cung cap dong y thi co thé xem xét tiép tuc tai cir ban chap hanh nhi¢m ky
2025-2030 dén khi du tudi vé huu. Boi véi cac truong hop dic biét can xin y kién
clia cap Uy cung cdp va bao cao Cong doan VNPT Xem xét quyét dinh.

3. Co céu, so lwong uy vién ban chip hanh, ay vién ban thwong vu, chi
tich, ph6 chii tich va iy vién iy ban kiém tra, chi nhiém iy ban kiém tra

Péi v6i cac CPCS truc thuoe Cong doan VNPT (khong bao gom 23 Cong
doan VNPT TTP sap nhép va cac cong dodn'co sé da thuc hién sap xép, hoan thanh
chi dinh BCH, BTV, UBKT va céc chitc danh can bd cong doan chu chét nhiém
ky 2025-2030) thuc hién theo ké hoach s6 864/KH-CDVNPT ngay 03/10/2025 vé
t6 chirc dai hoi cong doan cac cép tién t6i Dai hoi Cong doan VNPT lan the 111,
nhiém ky 2025-2030, luu y mot s6 ndi dung sau:

a. Vé co ciu ban chdp hanh

- Ban chip hanh cong doan cac cdp can dam bao co cau dai dién cia cong
doan cap dudi va doan viéi cong doan theo céac linh vuc, dia ban.

- Cong tac chuan binhan sy thuc hién theo quy trinh dan chu, cong khai, dung
nguyén tic.

- Trudng hopnoi ndo chwa chuan bi nhan sy du co cdu theo quy dinh thi tién
hanh chi dinh ban chép hanh véi sd luong it hon, s6 con lai s& bd sung trong nhi¢m
ky dé dap tng tiéu chuan, co cau theo quy dinh, nhung s luong it hon khong qua
10% tong s ban chap hanh da duoc duyét.

b. Vé'co ciu iy ban kiém tra

- Uy ban kiém tra cong doan co s&: Co cdu dong chi pho chu tich cong doan
kiém chii nhiém tiy ban kiém tra, khong bb tri phé chii nhiém UBKT.

c. Vésé luong

Theo quy dinh tai ké hoach s6 864/KH-CDVNPT ngay 03/10/2025 vé ké
hoach t6 chirc dai hoi cong doan cac cap tién téi Dai hoi Cong doan VNPT lan thir
III, nhi¢m ky 2025-2030; truong hop dac biét, néu can tang thém s6 luong BCH,



3

UBKT, don vi xin ¥ kién cp ty cung cap, trinh Ban Thuong vu Cong doan VNPT
xem x¢&t, phé duyét.

4. Co cau, so lwong dai biéu duw dai hoi va dai biéu duw dai hdi cip trén

- Vé dai biéu chinh thire du dai hoi: Cac cong doan truc thude can cur sb luong
dai biéu quy dinh theo Ké hoach s6 864/KH-CDVNPT ngay 03/10/2025 ctia Cong
doan VNPT va tinh hinh, dic diém cta don vi dé xac dinh co cAu cu thé, bao dam
can ddi, hai hoa, phu hop vé thanh ph?ln, gid1 tinh, linh vuc. Co cau, sb luong dai
biéu triéu tap du dai hdi cong doan cép nao phai dugc dua vao dé 4n hodc ké hoach
dai hoi ctia cong doan cap do.

- Vé dai biéu dy DPai hoi Cong doan VNPT: Phan b6 theo Phu luc 1, don vi
xay dung dé 4n nhan sy dai biéu dy Pai hoi cong doan VNPT gém dai biéu chinh
thirc va 01 dai biéu du khuyét (néu co), bao cao vé Cong doan VNPT dé ban hanh
quyét dinh chi dinh.

5. P6i v6i cong doan co sé thanh vién, to cong doin

Cong doan co s& can cit huéng din cua Cong doan VNPT va diéu kién thuc
tién ctia don vi, bdo cdo véi cap ty (néu co) ciia don vi dé quyét dinh vé tiéu chuan,
diéu kién, sb luong, co cAu nhan sy ban chép hanh; to truong, to pho cong doan
(néu c6) dam bao dung quy dinh.

6. X4y dung dé an nhén sy

Ban chép hanh CDCS xdy dung dé an nhan sy va ké hoach trién khai viéc
gidi thi€u nhan sy chi dinh BCH, BTV (néu c0), chu tich, pho chu tich, UBKT, chu
nhiém UBKT nhiém ky 2025-2030, dai biéu dy Dai hoi Cong doan VNPT lan tha
I11 va ké hoach phan b6 dai biéu dy dai hoi cong doan cép minh. Pdi véi chirc danh
chu tich, pho chu tich CBCS, trén co s6 ngudn can bo (tai ctr, quy hoach nhiém ky
2023-2028 con hi¢u luc, cac chire danh trong duong va quy hoach tuong duong
theo cong van sd 938/CDVNPT-CS ngay 11/12/2024 ctia Cong doan VNPT vé
viéc stra doi, bo sung mot s6-noi dung cong tac quy hoach can b lanh dao, quan
1y ctia to chtrc cong doan).

Déi v6i cac cong doan co s thanh vién, t6 cong doan van duy tri hoat dong,
con tén sau sip xép: xdy dung phuong huéng ciu tao, danh sach nhan su tham gia
Ban chép hanh, T4 truong, T6 pho nhiém ky 2025-2030, dai biéu du dai hoi cong
doan co sd, bao c4o cap uy dang phé duyét va béo cdo cong doan co s¢ dé ban hanh
quyét dinh chi dinh.

Pbi véicac cong doan co so thanh vién, t6 cong doan thanh 1ap méi: Cong
doan co s¢'xdy dung dé 4n nhan sy Ban chip hanh, To truéng, T6 pho nhiém ky
2025-2030, 1ay ¥ kién cap uy dang va phdi hop v6i nguoi dimg dau don vi thong
nhét phuong hudng cAu tao, danh sach nhan su cu thé dé ban hanh quyét dinh chi
dinh.

7. Trinh ty thuc hién quy trinh chi dinh BCH, BTV, UBKT va cac chirc
danh chii tich, phé chii tich, chit nhiém UBKT déi v6i cong doan co' s6.

Cong doan co so can ctt Phu lue 2 dé thyc hién.
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Cong doan VNPT thyc hi¢n theo hudng dan cua Cong doan Khoa hoc va
Cong ngh¢ Viét Nam.

8. Ho so dai hoi

Hb so dai hoi gui vé Cong doan VNPT xem xét phé duyét, trudc ngay
15/10/2025, gém: T trinh vé viée té chtc dai hoi; trong doé néu ro thoi gian, dia
diém, sb luong dai biéu; du thao bao céo tong két nhiém ky qua, phuong huréng
nhiém ky mdi; chuong trinh 1am viéc cua dai hoi; dé 4n nhan sy, danh séach trich
ngang BCH, BTV (néu c0), UBKT va cac chuc danh chu tich, pho chu tich, chu
nhiém UBKT, dai biéu du Pai hoi Cong doan VNPT dé Cong doan VNPT ban
hanh cac quyét dinh chi dinh.

Cong doan VNPT xay dung va ban hanh mot sé6 mau biéu'dé cong doan co
s& tham khao (c6 mau biéu giri kém).

II. TO CHUC THU'C HIEN

1. Ban chap hanh, ban thuong vu cong doan co sé truc thudc Cong doan
VNPT bao cao cép uy dang, thuc hi¢n phu hop voi diéukién cu thé cua don vi, dé
chi dao, huéng dan va tién hanh cong tac nhan su dai hoi.

2. Céc cong doan co s¢ truc thuoc Cong doan VNPT trién khai, quan triét ké
hoach dai hdi cua don vi theo dng tinh than Ké hoach s6 864/KH-CDVNPT ngay
03/10/2025 vé to chirc dai hoi cong doan cac cap tién t6i Pai hoi Cong doan VNPT
1an thr 111, nhiém ky 2025-2030 va hudéng dan nay, dé to chirc thuc hién nhat quan
vé ndi dung, phuong thirc va dung tién do dé ra./.

TM. BAN THUONG VU
Noi nhgn: q PHO CHU TICH
- Pang uy Tap doan (dé b/c); :
- CD KH&CN VN (dé b/c);
- UVBCH, UBKT CBbVNPT;

AN 7
- C4c cong doan truc thudc; C:J‘fg%” o ){’[_/
- Céc Ban, VP, BPTC CDVNPT; 2\ view Tuona / /

- Luu: VT, CS.

S6 EOF: 889956/VBDT .
San Thij Binh
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_ Phu luc 1
DANH SACH BIEU DU PAI HQI CONG POAN VNPT
LAN THU III, NHIEM KY 2025 — 2030
1. Pai biéu dwong nhién: Ban chip hanh Céng doan VNPT khoa II, nhiém ky 2023-2028.
2. Pai biéu chi dinh: Thanh vién HDTV, Ban Tong giam dc Tap doan.
3. Pai biéu phéan bo cho cac cong doan co sé trwe thude
CDCS ¢6 dué6i 1.000 doan vién: 01 dai biéu
CDCS c6 tir 1.000 dén dudi 2.000 doan vién: 02 dai bicu
CDCS c6 tir 2.000 doan vién tré 1én: 03 dai biéu

: So dai
STT Cong doan don vi S0 f'lean ble;u
: vien phan
bo
1 | VNPT An Giang 1.255 2
2 | VNPT Bic Ninh 905 1
3 | VNPT Ca Mau 916 1
4 | VNPT Cén Tho 1.122 2
5 | VNPT Pa Néng 1.170 2
6 | VNPT bik Lik 1.074 2
7 | VNPT Pong Nai 1.278 2
8 | VNPT Pong Thap 1.003 2
9 | VNPT Hai Phong 1.318 2
10 | VNPT Hung Yén 742 1
11 | VNPT Gia Lai 795 1
12 | VNPT Khanh Hoa 818 1
13 | VNPT Lao Cai 613 1
14 | VNPT Lam Pong 1.279 2
15 | VNPT Ninh Binh 1.204 2
16 | VNPT Phu Tho 1.163 2
17 | VNPT Quang Ngai 601 1
18 | VNPT Quang Tri 874 1
19 | VNPT Thanh’'phé H6 Chi Minh 4.214 3
20 | VNPT T4y Ninh 1.212 2
21 | VNPT Thai Nguyén 587 1
22 | VNPT Tuyén Quang 491 1
23 | VNPT Vinh Long 1.073 2
24 |'VNPT Lai Chau 208 1
25-|' VNPT Dién Bién 264 1
26" | VNPT Son La 341 1
27 | VNPT Cao Bing 353 1
28 | VNPT Lang Son 330 1
29 | VNPT Quang Ninh 532 1
30 | VNPT Ha Nai 3.515 3
31 | VNPT Nghé An 1.093 2




32 | VNPT Ha Tinh 492 1
33 | VNPT Hué 497 1
34 | VNPT Thanh Hoa 1.140 2
35 | Tong cong ty Dich vu Vién théng 1.687 2
36 | Tong cong ty Truyén thong 863 1
37 | Tong cong ty Ha Tang mang 2.691 3
38 | Cong ty Cong nghé Thong tin VNPT 2.348 3
39 | VNPT-I 125 1
40 | Cong doan Co quan Tap doan Buu chinh Vién thong VN 338 1
41 | Trung tdm Phat trién ngudn nhan luc 47 1
42 | Bénh vién Buu dién 973 1
43 | Bénh vién Pa khoa Buu dién 323 1
44 | Congty C6 phan Cong nghé Cong nghiép Buu chinh Vién 1356 5
thong (VNPT Technology)
45 Cong ty C6 phan Quén 1y va Khai thac tda nha VNPT 1 346 5
(PMC)
46 | Cong ty C6 phan Thiét bi Buu dién (POSTEF) 125 1
47 | Cong ty C6 phan Vién thong Tin hoc Buu dién (CT-IN) 312 1
48 | Cong ty C6 phan Vinacap Kim Long 148 1
49 | Cong ty C6 phan PTP 108 1
50 | Cong ty C6 phan Vién théng VTC 93 1
51 | Cong ty Co phan KASATI 79 1
52 | Cong ty C phan Vit lidu Xay dung Buu dién (PCM) 78 1
53 | Cong ty C6 phan Nhimng Trang Vang Viét Nam 65 1
54 Cong ty Trach nhiém hiru han mot thanh vién Cap quang 64 1
Focal
55 Cong ty C6 phan Pau fu phat trién Cong nghé va Truyén 61 1
thong (NEO)
56 | Cong ty C6 phan Vién thong Telvina Viét Nam 61 1
57 | Cong ty C6 phan Céap quang Viét Nam (VINA-OFC) 51 1
58 Cong ty Co phan Phat trién cong trinh Vién thong 50 1
(TELCOM)
59 | Coéng ty C6 phan Vit tu Buu dién (POTMASCO) 48
60 | Congty Co phan COKYVINA 35
61 Cong ty Co phﬁn Truyén thong Quang céo Pa phuong tién 34 1
(Smart Media)
62 | Cong ty C6 phan cac Hé thong Vién thong (VINECO) 18 1
63 Cong ty C6 phan Tu van Pau tu va Xay dung Buu dién 31 1
(PTICO)
64 | Cong ty C6 phan Cong nghé VFT 31 1
65 | Cong ty Trach nhiém Hiru han VKX 30 1
66 | Cong ty C6 phan Cong nghé Vién thong (VITECO) 20 1
67 | Congty Co phﬁn Ha tﬁng va Dich vu Viét Nam (VNISCO) 18 1
Tong cong 92




Phu luc 2

Quy trinh chi dinh BCH, BTV (né c6), UBKT va cac chirc danh
Cha tich, Pho chi tich, Chi nhiém UBKT cong doan co s&
nhiém ky 2025-2030
Chi dinh dai biéu dv Pai hoi Cong doan VNPT lan thi ITI

I. Quy trinh chi dinh nhan su tir nguon tai chd ddi véi cac cong doan co
s& (tai cir, 1an dau)

(Cdc hoi nghi thuc hién quy trinh nhan sy chi dwoc tien hanh khi c¢é it nhat
2/3 56 nguoi duoc triéu tdp co mat tham du)

(1) Bu6c 1: Xay dung dé an nhan su khoa méi

Ban thudng vu, Ban chip hanh (d6i véi cac cong doan co s khong c6 Ban
thuong vu) xdy dung dé an nhan su ban chip hanh, ban thuong vu, chu tich, pho
chu tich, ay ban kiém tra, chii nhiém uy ban kiém tra cong doan co so nhiém ky
2025-2030 va dai biéu du Pai hoi Cong doan VNPT lan thtr I11; 14y ¥ kién cua cép
iy dang don vi ¢6 nhan su dy kién tham gia ban chap hanh céng doan co sd khoa
moi.

(2) Budc 2: Hoi nghi ban chap hanh

Ban chip hanh cong doan cong doan co so thao ludn, thong qua danh sach
nhan sy gidi thiéu & bude 1 vé tiéu chuan, diéu kién theo quy dinh va tién hanh ghi
phiéu gidi thiéu nhan sy bang phiéu kin:

Nguyén tic gidi thiéu, lwa chon: Nhan su duoc gidi thiéu, lya chon phai
dat ti 16 phiéu ddng y trén 50% tong sd dai biéu duoc tridu tap. Két qua kiém phiéu
dugc cong bd tai hoi nghi.

(3) Buoc 3:

Ban thuong vy, Ban ¢hip hanh (noi khong c6 Ban thuong vu) bao cdo cap
iy dang dong cap, Cong doan VNPT dé ban hanh quyét dinh chi dinh BCH, BTV,
UBKT va céac chtrc danh chu tich, phé chu tich, chu nhiém UBKT cong doan
nhiém ky 2025-2030-va dai biéu du Pai hoi Cong doan VNPT trude khi tién hanh
dai hoi.

I1. Poi voi cac cong doan co sé thanh vién, to cong doan

Ban thuong vu (hodc ban chap hanh) céng doan co so cin c tiéu chuan,
diéu kién, ¢o cu, sd luong, quy trinh theo quy dinh va tinh hinh thuc tién dé thuc
hién viéc chi dinh ban chép hanh, chu tich, phoé chu tich, to truéng, to phé cong
doan (néu cO) nhi¢m ky 2025-2030, chi dinh dai biéu du dai hoi cong doan co s&
theo tham quyén.
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